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IIPABUTEJIbCTBO CAHKT-IIETEPBYPT A
KOMHTET IO COIIMAJIBHOM IOJIATAKE CAHKT-ETEPEYPTA

PACHOPSXKEHHE -
/9 120077 o I

06 yrBepxkgenunnn MeToaHY9eCKHX PpeKOMEHIALHIT KoMWTeT no cou. nonuTake CNG

0 OpraHH3alHH W  NpPOBeJeHHI0  CeMHHAPOB, Me 3086-p/22
pernoHANbHbIX KoH$epeHUUl M KPYIJbIX CTO0JIOB orrs.n.mz
AJIs pykoBoauTeeii H CHENHANHCTOB
roCyapCTBEHHBIX yupexaenuii, HAXOAAIIUXCH
B Befennn Komprera mo conuaibHO MOJMTHKeE

Cankr-Ilerepbypra

B nensx mobien#st 3GpPEKTHBHOCTH MPOBEACHUS CEMHHAPOR, PETrHOHANBHEIX KOH(pEpeHLHH
W KpYIJIBIX CTOJOB [UIS PYKOBOJMTENIell M CHENMAIMCTOB TOCYJAPCTBEHHBIX YUPEKIEHHH,
HaxoJsmuxcs B BeacHuH KoMmuteTa ro counanpHoi nonutike Cankr-TlerepOypra:

1. YreepauTs MeToandeckie peKOMeHallHH 110 OpraHH3alHi i IPOBCIEHHIO CEMHHAPOB,
PEerHOHAIBHBIX  KOH(EepeHIHH W KpPYTJBIX CTONOB JUId  PYKOBOAMTENEH M CIENUAJIHCTOB
TOCYJAapCTBEHHBIX YyUpeXeHud, HaXonsumxcs B BeAenHH KOMHTETa IO CONMANbHON IOJHTHKE
Cankr-IletepOypra.

2. KOHTposE 3a BBINONHEHMEM pPACHOPSHKEHHMSA BO3NOMMTH HA 3aMECTHTENA MNpeicelarens
Komurera o coruanbhoif nonutake Cankt-Ilerepbypra Jhobumosa A.b.

Ipencenaress Komurera

o conuansHoil nosuTake Cankr-IlerepGypra E.H. ®uapuxosa




YTBepKIEHBI

pacriopspkenueM Komurera no
cormansHoi nonutuke Cankr-IlerepOypra
or /T FO8L N S04 4

METOAWYECKHE PEKOMEHJIAIIHMHA
110 OPraHH3aNHUH H [POBEICHHIO
CeMHHAPOB, PErHOHAILHBLIX KOHG epeHnnii H KPyrJbiX CT0I0B
51 PYKOBOAMTE el 1 CHeuyaiiCTOB rocy JapCTBEHHbIX yUPekIeHHit,
Haxoasimuxes B Benennn Komnrera no connanbroii nonurake Cankr-Tlerepdypra

1. OO0uue moxoxenHns

1.1.  Hacrosmme  Meroaudeckye  peKOMeHIALMH OTpERENSIOT  TOPSIOK
TUIAHUPOBAHUSA, IMOATOTOBKH, IPOBEEHHUS M OTYETHOCTH 11O MTOTaM IPOBEIECHUS CEMHHApOB,
PETHOHANBHBIX  KOH(EpeHUwH, KpYrJIBIX CTOJOB W APYTMX  Hay4YHO-NPaKTHYECKHX
H METOOWYECKHX MeponpuaTuii (Hanee — CeMHHApHl), NPOBOAMMBIX IO HHHIHATHBE,
Ha TEPPUTOPHH H PECypcaMmu TOCYNapCTBEHHBIX YUPEXICHWH, HaXOJAMIUXCss B BEICHUH
Komurera no counansaoit monutuke Cankr-IlerepOypra (nanee - Yupexaenus).

1.2, Meronuueckie  pEeKOMEHJAUHM  IPEAHA3HAYeHBl  [UI1  pPYKOBOAMTENEH
H COTPYIHHUKOB  YUpeXAEHHY, TUIaHHPYIOIIUX  IPOBEISHHE  CEMHHApPOB Ha  0ase
COOTBETCTBYIOIIMX YUpe)IeHHH.

1.3. lensto IPOBEACHMsS.  CEMHHApOB  SBISETCS TIOBBINICHHE  YPOBHS
npodeccHOHaNBHON  KOMIETEHTHOCTH  PYKOBOAHWTENeH ¥ COTPYOHHKOB  YUPEXKICHHIA,
U COBEPLIEHCTBOBAHHE HA OJTOH OCHOBE HMX INPOo(eCCHOHANBLHOTO MAcTepCTBa, a TakXke
pacnpocTpaHeHHe pe3yibTaToB A3((EKTHBHBIX IIPaKTHK, MHHOBAIMOHHBIX H IHJIOTHBIX
TIPOEKTOB, HAYYHO-HCCIIENOBATEIBCKON H HAYYHO-METOIHIECKOH NEeATeTPHOCTH Y UPEXKIeHHUIL.

1.4, 3anmaum ceMHHapOB:

0606IIeHNe M CHCTEMATH3alMA IIEpelioBOTO OmbITa (B TOM YHCHE, OIBITA
HAYYHO-METOANYECKHX HCCIICHOBAHMAMN, ONBITA IPAaKTHYECKOH HEATENbHOCTH, OIMBITA BHEAPEHHS
3 (hEKTUBHBIX TIPAKTHK, OMBITA PeAIM3alHi HHHOBAIIHOHHBIX ¥ IMJIOTHBIX IPOEKTOB);

TPAHCIALHS CHCTEMATH3HPOBAHHOTO OIBITA B IPO(QECCHOHATBHYIO CPefy CHENHANHCTOB
conuanbHoH cdeprr Canxr-Ilerepbypra;

CO3JAHHM YCJIOBHH a7 (OPMHPOBAHHS W Pa3sBHUTHS KIIOUEBHIX MPOQECCHOHANBHBIX
KOMIIETEHIHH PYKOBOMUTENEH M COTPYTHUKOBR Y UpEKICHHIH;

yrayOnenne 3sHamuit B chepe npodecCHOHATPHOH NEATENBHOCTH pPYKOBOIHTETEH
H COTPYIHVKOB Y UpexACHHUH;

CTPYKTYPHPOBAHHE 3HaHUM PYKOBOAHTENEH H COTPYIHUKOB YUpeXIEHHI 110 BOpocam
METOZIOB W TEXHOJOIMH TpPENOCTABICHHUS COLMANBHBIX H HHBIX YCIYT, IPEIOCTaBIIEMbIX
Vupexnenusmu rpaxnanam Canxr-Iletepbypra;

CHCTEMAaTH3allus 3HaHUH PYKOBOAHTENEH H COTPYIHHMKOB YUpPEKICHHA IO BOIpocaM
peanusanuu HauGosee aKTyalbHbIX HalPaBIeHAH yCTaBHOHU JEATENBHOCTH Y YpeinICHHH;

aKTyalH3alus 3HAHHH PyKOBOOWTENCH M COTPYIHHKOB YUpEXIEHHH IO BONpOCaM
[IOCTOSHHO  OOHOBJIIEMOrO  KOMIUIEKCA ~ HOPMATHBHBIX  IIPABOBBIX  JOKYMEHTOB,
PEraMEHTHPYIOMIUX YCTABHYIO JEATENBHOCTE Y IpEIKICHIMH.

1.5. K Hay4HO-IpakTHYECKHM M METOAMYECKAM MEPONPHATHAM, ITPOBOIMMBIM
YupexieHHAMH, B OTHOUIEHHM KOTOPhIX CcopMynupoBansl HacTosmue Meronuyeckue
PEKOMEH/IAIIMH, OTHOCATCA pPErHOHAJbHblE HayWHO-NPAKTHIECKHE KOH(EpeHIMH, CEeMHHapEI,

KpyriIsle Cronbl M Apyrue (opMbl oOMeHa NpO(QEeCcCHOHANBHBLIMH 3HAHMAMH, YMEHHAMH
¥ HapaOOTAHHEIM ONBITOM.



2. IlnaHuposanue CEeMHHAPOB

2.1.  C upensto (opMupoBaHus CBOAHOrO rojxosoro Ilnana mpoBeneHHst CEMHHApOB
Komurerom no connansroi nomutuke Cankr-Ilerepbypra (nanee — Komurer):

2.1.1. VwupexpeHus:

exerofHo Jo 1 nexabpsi TEKYMIEro rofa HaNpaBiIAlOT COOCTBEHHBIE NMpPEABAPHTEIbHEIC
IJIAHE PErMOHAJNBHBIX HAYYHO-TPAKTHYECKMX KOH(EPEHIHWiH, CEMHHApOB, KPYIJBIX CTONOB
¥ IPYTHX HAYYHO-IPAKTHYECKHX M METOIMYECKHX MEPONPHUITHI, IAHUPYEMBIX K MPOBEACHHIO
Ha Gase YupexxIeHHs B CIEAYIONUIEM rofy (Iajee — IpeaBapuTeIbHbIE IUIAHBI), B apec oT/ena
OpraHu3allid  YCTABHOW  JEATENbHOCTH M Pa3sBUTHA  MOJBENOMCTBEHHBIX — yUPEHICHHIT
Vnpasnesns 10 KOOPHMHALIMK AESTENBHOCTH MOABENOMCTBEHHBIX yupexenui Komnrera
(manee - Ornen).

WudopManus npejcTaBisercs B JIeKTPOHHOM Buae B dopmare Microsoft Word
cornacHo mpunoxeHuo No 1 k HacTosmuM MeTOOMYECKHM pEKOMEHIALMAM Ha ajpec
3TEKTPOHHOM IOYTHI OTBETCTBEHHOTO cnenuanmucta Otaena: gagarinov@ksp.gov.spb.ru.

2.1.2. Otpem:

ObecneurBaeT HampaBjicHHE Ha COMIACOBAHME B CTPYKTYPHBIC MOJApa3JCNCHHA
Komutera, Kypupyiomue JeSTeNTbHOCTE YUPeWIEHHH, U114 TMPOBEPKH  HAMPaBIICHHBIX
YupesxJeHHSMH TEM CeMHHApPOB Ha AaKTyalbHOCTb, HHHOBAMOHHOCTh, COOTBETCTBHE
HAIIPABJICHHIO YCTABHOH JAeATENBHOCTH Y YPEIKICHU,

dopMupyeT enuHbli cBoAHbLE ronoBoit Ilnan mpoBefeHus CEMHHAPOB HA CICAYIOLIMH
ron (manee - IlnaH mpoBeleHHs CeMMHApOB) COrTACHO NPHIOKEHHIO Ne 2 K HACTOSIIUM
MeTomHUECKUM PEKOMEHIALIUIM;

yTBepakaaeT [lnan nmpoBeneHns ceMHHapoB y npeacenareis Komurera;

no 25 pexabps Tekymero Troja HampapisieT IliaH mpoBeNeHHS —CeMHHapoB
B YupexKaeHus;

ofecried¥BaeT HAMpaBlieHHE Ha COTJIaCOBAHHE B CTPYKTYPHbIC TIOAPa3AeiCHHUs
KoMHTeTa, KypHPYIOIIHE JCATENbHOCTE YUPEXKIEHHH, JUIA TPOBEPKH IPENCTAaBICHHBIX
HHIMBHIYQIbHBIX [POEKTOB IPOrpaMM CEMHHApOB HA aKTyaabHOCTh, HHHOBALMOHHOCT,
COOTBETCTBUE HAMPABICHUIO YCTABHOH JEATENLHOCTH YUPEKACHWS, U COTJIACOBBIBAET MPOEKT
IpOrpaMMBl TIPOBEJEHHS KAKAOrO CEMHHApa, NPEJCTABICHHBIH Y4pe:kICHHEM IO hopme
corjiacHo npuioxkernto Ne 3 k HacrosiuM MeTonn4eckuM peKoMeHaluAM,;

yTBEpKAAET HHOUBUIyaNbHYIO IIpOrpaMMy — TPOBEJACHHS  KaKIOTO  CEMHHApa
y npencenarens Komurera,

aHATH3HPYET OTYETHl Y UPEKASHHH O IPOREIeHHH CeMUHAPOR.

2.2. B mporiecce MOAroTOBKH CeMHHApa!

2.2.1. Yupexnenue, IlaHUpyIomee ¥ o0ecneunBaoniee IIPOBEICHNE CeMUHapa:

COCTABIISIET NPOrpaMMy MpOBEEHHs CEeMHHApa 10 (opMe COryacHo mpuiioxKeHuio Ne 3
K HACTOSTIM MeTOIMYecKiM PEKOMEHAANMSM, HAUPABSIET ¢e Ha cornacosanne B Otaen
B popmate Microsoft Word Ha ampec SMEKTPOHHOM IIOYTHI OTBETCTBEHHOTO CHCHHATHCTA
otxena: gagarinov(@ksp.gov.spb.ru, He mosaHee 20 KaJeHAAPHBIX JHEH [0 3aMIaHAPOBAHHOM
JIaThl MPOBEICHMA CEMUHApa;

pasMeliaeT yTBEpKICHHYIO npencenaresieM Komurera mnporpammy —TPOBEACHHS
ceMHHapa Ha O(DUIMaIbHOM CcalTe YYPEXKACHHs, a TaKKe Ha ohHIHANBLHBIX CTPaHHLAX
B CONMANTLHBIX CETAX B paszeie «IIIaHHpyeMbIe MEPOTIPHATHY;

IPHIVIANIAET PYKOBOIMUTENEH U COTPYIHHKOB 3aMHTEPECOBAHHBIX YUPEKACHNH, & TAKKE
IKCIIEPTOB H AOKJIAJUHKOB HA CEMMHAP;

OCYIIECTBIISET MOAroTOBKY Onanka «CeprH(uKar y4aCcTHHKa» JUIA BCEX YTaCTHHKOB
cemMunapa. CeprTH(HKAaT Y4YacTHHKA JOJDKEH COAEPXATh MOJHOE HA3BaHUS MEPONPHATHL,
KONHYECTBO UACOB, CBEAEHMS 00 yduacTHUKE, MOANHCE TOJBKO [JHPEKTOpa YHUPEMICHHUI,
NPOBOASAINErC CEMHHAp, U ne4dyaTrk JaHHOTO YUPCIKIACHH A,

10 HTOraM TPOBEMEHHs CeMHHApa HampapjieT HHQOPMALMIO B Canxkr-TleTepOyprexoe



rocyfapctBeHnoe OwomketHoe yupexnenue «lopomckoft mHGOPMaNHOHHO-METONUUIECKHH
nentp «Cemesiy (manee - TUMILL «CeMps») 111 TOATOTOBKHM pAa3BEPHYTOTO OTHETa
0 MpOBENEHHUH ceMUHapa 1o ¢opMme, cornacHo npuioxerne Ne 4 x HacToAIMM MeToaudecKuM
PEKOMEH JalHsAM;

B TedeHHEe 3 paboumx HMHeH pa3MemaeT Ha OQHUMANbHOM caliTeé WTOrH CeMHHapa,
BKJIFOUAIOIIHE AKTYalIbHYI0 NpPOrpamMMy CEMHHapa, Npe3eHTaluH [oknanoB B Qopmare pdf
U PE30IOIHIO ceMuHapa (TIPH HATMYHH).

2.2.2. TlporpaMMa TpOBENEHHS CEMUHApa JOIDKHA BKJIIOYATh TOYHbIE (OPMYIIMPOBKH
JIOKJIANOB, OTPAKAIOIIUX COAEPXKAHHE TEMBI CEMHHAapa WM B MONHOM OOBEME PacKpHIBAIOLIME
HaIpaBJieHHE TeMbl, BPeMs BBICTYIUICHHS, HOJHOCTHIO HamMeHOBaHHe aomkHoctH U 1.0
JNOKJIANIHKA.

B rtemax noxsiamoB, HAMMEHOBAaHWH MNOUKHOCTEH NOKIAMYHKOB H IPOYHX aCNEKTax
IporpaMMBl CeMHHAapa He JOTYCKAIOTCS Kakue-1ubo coxpaineHus u ab0peBHaTypsl.

WndopmannoHHoe MHUCEMO O NPOBEICHHM CEMHHApa pasMeInaeTcs Ha OoQHIHaTbHOM
caiiTe YupeXIOCHUS-OPraHM3aTOpa, a TAKKE pPACCHUIAETCS BO3MOMXHEIM 3aMHTEPECOBAHHBIM
VYupexaerusM He mo3mHee 14 KaneHDapHBIX JHEH [0 3allaHHpOBaHHOM AAThl NPOBENCHHUS
ceMHHapa.

B uHbopMalMOHHOM MHCEME OTpAXAeTCs TEMATHKa, IIeNH, OCHOBHBIC HAIPABJICHUS
u opmart pabOTHl JAHHOTO CEMHHAapa, YKa3bIBAIOTCH CBEJCHHS O €r0 OpPraHH3aTopaX, CPOKH
1 MECTO IIPOBEJEHMS CEMHUHApa.

2.2.3. TUMI] «CeMbs»:

OcymecTtniier OpraHu3aiOHHO-METOANYECKOE KOHCYJIbTHPOBAHHUE
U HAy4YHO-METOJMYECKOE COMPOBOXICHWE YUPEeXKACHUH IpH IOJIOTOBKE, OpraHH3aluH
H NIPOBEIEHHH CEMHHAPOB.

O6ecneunsaer ygacrue crerpanucroB [ IML] «Cemps» U1t mpoBeeHUs BCECTOPOHHEH
00BEKTHBHO OIIEHKH BCEX ACIEKTOB MPOBEIEHUS CEMUHAPA C IENbI0 (JOPMUPOBAHHUS HTOTOBBIX
PEKOMEHIANK# 10 COBEPINCHCTBOBAHUIO JAHHOTO HANIPABNICHHS NEATENBHOCTH Y UPEXKICHUH;

[pencraBnser pa3BepHyTHIH, WHGOPMATHBHO HAIOJNHEHHBIH OTYET O IIPOBEIEHHU
cemuHapa 1o ¢opMe cormacHo npuioxkeEuio Ne 4 k  HacTosmuM Merogmueckum
pexomerpanusaM B Otzaen Ha OyMaXHOM HOCHTene He mno3jgHee 5 paboumx AHEH C JaThl
IPOBEJCHHS CEMHHApa.

OT4eT NO/DKEH BIUIIOYaTh B ce0A KOIMIO IPOrpamMMbl [IPOBEACHAA CEMHHAapa, CIHMCOK
IPUTIALNIEHHBIX YUPEXKAeHUi, obiee KOMMYECTBO yJacTHHKOB (YHACTBYIOMIMX YUPEXIEHHMH),
noapobHOe omnucaHue Hambonee TPOONEMHBIX BONPOCOB, OOCYXKTAEMBIX Ha CEMHHApE,
oGobmenue uToros (BHIBOAKI), 0Gpaser pa3faTodHOro MarepHaja Ui y4acTHHKOB CEMHHApa,
obpasenr Ceprudmkara yuyactnuka. Take Otuer jsomxen cogepxars ®.J.0.' corpynuuxa,
rotosuBmero Oruer, moaAnucs qupekropa 1 neyars [ UMIL «Cempa».

ITo wroram roga TOTOBHT HMH(OPMaNHOHHO-aHAIMTHYECKYIO CIIPABKY O pe3ylbrarax
peanmzanmu [lnawa mnpoBeNEHWs CEMHHAPOB, CONEPXKAIIYI0 BCECTOPOHHIOID — OLEHKY
npoBeneHHOH paboThl, a TaKKe OTPaKCHHE OTPHIATENBLHBIX H TOJIOKHTENBHBIX CTOPOH,
¥ B cpok Jio 20 siuBaps Hanpasnget ee B OT/AeN B 2JIEKTPOHHOM BuJe B hopMare Microsoft Word
Ha azipec EKTPOHHOU MOYThHI OTBETCTBEHHOTO CHENUaNACTA oThena:
gagarinov@ksp.gov.spb.ru;

Buocur ceenenus o006 yuyacTHHKAX ceMHUHapoB B «KapTel [enoBOH akTHBHOCTHY
B Teuyenud 10 mHeil mocne NMPOBENCHUS MEPONPHATHS HAa OCHOBAHUM JIMCTOB PErHCTPALIAH
YYACTHHKOB CEMHHAPOB;

ITo wroram mpoBeneHHoit paGorel coBMecTHO ¢ OTnenoM TOTOBHT HTOrOBOE
MeporpuaTie — cemuHap «O COBEpIICHCTBOBAHUH JICATENLHOCTH Y YPEKACHUH 1O NPOBEACHHIO
CeMHHApOB»,  HANpaBJeHHBIH  Ha  «paGory  Hax  omulKaMM»,  ONTHMU3ALHIO

1 OT1yecTBO YKa3pIBACTCA NPH €ro HaNMH'YHH



H COBCPIICHCTBOBAHHC ACATCIIBHOCTH quexcneﬂuﬁ IO OpraHu3alii ¥ NPpOBEOCHHUIO CEMUHAPOB,
MX CMBICJIOBO#, HH(MOPMAITHOHHOH HATIONHIEMOCTH U OPTaHH3aLHOHHOH COCTaBIAIOMIEH.

23. B uensx npumeseHus oOpa3oBaTeNbHOM (YHKIMH CEMHHAPOB B IIPOIECCE
TIOBBIIICHHUA KBaJIH(l)HKaIIHH IIOCTAaBIIHNKOB COLIHAJIBHBIX yeuayr H BHCIAPCHHA
IPaKTHKO-OPUEHTHPOBAHHOTO IOAXOJa B MOJITOTOBKE CTyAeHTOB Cankt-IleTepOyprekoro
FOCYapCTBEHHOTO AaBTOHOMHOIO 00pa30oBaTeIbHOIO YUpeXKJeHus Bbiciuero ofpasoBaHus
«Cankr-IleTepGyprekuii TocynapcTBEHHBIH HMHCTHTYT TICHXOJIOTHH M COLHANbHOM paboThl»
(manee - WHCTHTYT) K YYaCTMIO B CeMMHAapaxX [0 COIVIACORAHHIO C YUPEXKICHUAMH-
OpraHu3aTopaMH MOTyT IpHuBIeKaTees oOydaromuecs MHctuTyra Mmoo mporpaMmam
faxanaspuara, MaruCTpaTyphl U JOTIOIHATENFHOTO NPodeccHOHaNnbHOro 00pa3oBaHus.

2.4. B nensx obecrnieueHnss HHOOPMALHOHHOIO 0OMEHA K Yy4acTHIO B CEMHHApax MOTYT
IPHUBJIEKATHCS CIICLUANIUCTHI YUPEXJCHUH, HAXOAJIMKXCA B BEACHUH aJMUHHCTpalHi paiOHOB
Canxr-Tlerepbypra.

2.5. B nensx obGecnedeHus yuera 005eMOB MOBBULICHHUS KBAM(DHKALIUMH PYKOBOIUTEIAMHE
U crenpanHcTaMu YupexpeHuil ydactue B cemuHapax Guxcupyercs B «Kaprax nenosoit
aKTHBHOCTHY», BeJieHHe KoTopbIx ocymectrisgeT I IMII «Cempsy.

Opurunans! «Kapte! nenosoit axtuBHOocTH» XpaHsarcs B ['MIMIL «Cempa» B TeueHnu
mata jer. Kommum «Kaprter nmemoBo# aktuBHocTH» mpenocrasismioress [HUMIL «Cembsy
1o 3anpocy Komurera u YupexaeHuH.
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Dopma MIaHA NPOBEIEHHSA CEMHHAPOB
€ PYKOBOAUTENAMH H CHICHHAJHCTAMHE IOCyaPCTBEHHBIX YHpeKIAeHHI,
HaxoasmHxcsd B peaennn Komurera no counanbHoii mosuruke Canxr-IlerepGypra,
Ha 20 rog
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